Sample request memo for JFPS 2026
Below is an updated memo you can share with your supervisor to request funding and administrative leave for JFPS 2026.

Dear [Supervisor’s Name],
I am writing to request funding and time away from duty to attend the Joint Federal Pharmacy Seminar (JFPS) 2026, hosted by the American Pharmacists Association. This year’s seminar, themed “Federal Pharmacy: Honoring America’s Legacy,” offers unparalleled educational programming and professional development opportunities.
Attending JFPS 2026 will allow me to:
· Earn up to 17.5 hours of CPE credit to strengthen my clinical and operational skills.
· Explore new technologies, products, and services relevant to our mission and patient population.
· Engage with federal pharmacy colleagues, leaders, and industry partners to build valuable professional relationships that support collaboration and best practice sharing.
Registration is $250 for members and $300 for nonmembers, which includes access to all educational content on demand following the meeting, as well as entry to the exhibit hall and networking events.
Thank you for considering my request. I am confident that my participation in JFPS 2026 will directly benefit our team and enhance the care we provide for our patients.
Sincerely, [Your Name]

